
 
 
FROM:         Date: 
 
 
 
Kolkata-  
West Bengal 
 
 
 
 
To                                                                                                            
The Director, 
                                        Private Limited, 
Kolkata 
 
 
 
 
Sir, 
 

Re:- Appointment for the Directorship 
 
 
 
This is to inform you that I accept the appointment for the post of Director with 
immediate effect.  
 
Thanking You 
 
Yours Faithfully 
 
 
(                                           ) 

 
 


